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REQUEST FOR PROPOSAL PROFESSIONAL SERVICES FOR A REVALUATION FIRM 
REVALUATION OF ALL REAL PROPERTY FOR ASSESSMENT PURPOSES IN THE BOROUGH OF 

FOLSOM, VALUES ARE TO BE AS OF OCTOBER 1, 2017 FOR USE IN THE YEAR 2018 

   

The Borough of Folsom is seeking proposals from a revaluation firm for Revaluation of real property in 

the Borough of Folsom.  

 

The Borough of Folsom has approximately 1,122 line items; approximately 54 of these are commercial 

properties, 668 residential properties and 400 vacant properties. We urge prospective revaluation 

companies to tour the Borough before submitting a proposal. Work shall be completed in a timely manner 

in order to be filed as the 2018 tax list.  
  

All proposals shall conform to this specification and to the standards set forth in the laws of the State of 

New Jersey and the Directives of the Director, Division of Taxation, and Department of the Treasury.  

 

It is understood by the vendor that this proposal is submitted on the basis of specifications prepared by the 

Borough of Folsom and the fact that any vendor is not familiar with these specifications or conditions will 

not be accepted as an excuse.  

 

The following specific factors will be used in reviewing the proposals and determining which proposal is 

most acceptable to the Borough: cost of the proposal, experience of vendor, location of vendor in relation 

to Borough of Folsom, experience and certification of operation level personnel, proposer's ability to 

begin the contract in a timely manner, whether the vendor has sufficient personnel to fulfill its 

requirements hereunder in a timely fashion,  knowledge of the municipality, information obtained from 

other municipalities pertaining to the performance of the vendor, experience and training of employees, 

and experience with revaluations in municipalities similar in size and scope.  

 

Proposals are to be submitted in triplicate to the Borough of Folsom Clerk's Office, 1700 12
th

 Street, 

Folsom, New Jersey 08037 no later than 10:00 a.m. on Wednesday, November 16, 2016. NO 

PROPOSALS will be accepted after that time.  

 

Names of revaluation firms and costs will be read publicly at that time.  

 

The Borough of Folsom reserves the power to make such investigations as it deems necessary to 

determine the ability of a proposer to perform the work, and a proposer shall furnish to the Borough of 

Folsom all such information and data for this purpose as the Borough of Folsom may request. The 

Borough of Folsom reserves the right to reject any proposal if the evidence submitted by or investigation 

of such proposer fails to satisfy the Borough of Folsom that such proposer is properly qualified to carry 

out the obligations of the contract, to complete the work contemplated therein, and to do so in the time 

period as set forth herein.  

 

The revaluation firm must advise if your corporation, or any former corporate identities, or parent 

company has previously or is currently involved in any form of litigation or arbitration concerning any of 

your products or service.  In order for you to be considered for eligibility, you must disclose the full 

details of all such suit(s)/matter(s).  
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The revaluation firm must provide three (3) written references for revaluation services performed for 

municipalities in the State of New Jersey, similar in scope if possible.  

 

 

Revaluation firm shall include with their proposal the following items:  

  

 Sample form of Progress Reports to be used.  

 Sample form of Payment Schedule and/or Monthly Billing Summary.  

 Sample of Property Record Cards to be used.  

 Sample of any other supportive material to be used.  

 Sample of color digital photograph to be used.  

 Resume or qualifications of employees who will be performing work for the Borough of Folsom 

during this contract.  

 

I. Contract Approval  
 

a. This contract is contingent upon approval of the Director of the Division of Taxation. 
 

b. No change will be permitted in this contract except upon the mutual consent of the 

revaluation firm and the Borough of Folsom, the surety company, and with the permission 

of the Director of the Division of Taxation.  

  

II. Conflict of Interest and Confidentiality  

 

No commissioner or employee of the Atlantic County Board of Taxation shall have any interest 

with the revaluation firm.  

 

a. The revaluation firm shall not represent any taxpayer filing an appeal with respect to this 

revaluation.  

 

b. In the event the revaluation firm or any officer, employee or staff member of the 

revaluation firm owns an interest in real property situated within the Borough, the 

revaluation firm, employee, or staff member shall disclose in writing to the Borough 

Assessor the name, address, and block and lot number of the property owned within ten 

days after learning of the conflict.  

 

c. The revaluation firm agrees not to disclose to anyone, except the Assessor, the Borough’s 

Tax Counsel and the Director of the Division of Taxation, Department of the Treasury, for 

any purpose, or to permit anyone to use or peruse any of the data on file, in connection 

with the revaluation. Any confidential information supplied to the revaluation firm in 

connection with this program shall remain in possession of the revaluation firm and not be 

subject to the freedom of information provision. At the conclusion of the program all such 

information shall be turned over to the Borough of Folsom.  
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III. Qualifications  
  

The principals and the employees of the revaluation firm directly engaged in municipal revaluation 

programs in this state must meet the following minimum requirements:  

 

1. Principals shall have a minimum of ten years of practical and extensive appraisal experience in the 

valuation of the four classifications of property, at least ten years of this experience shall have 

been in the mass appraisal field and have occurred within the past seven years.  

 

2. Supervisors shall possess the New Jersey tax assessor certification, New Jersey appraisal license 

and have a minimum of five years of practical and extensive appraisal experience in the appraisal 

of the particular type of properties for which they are responsible, five years of this experience 

must have been in the mass appraisal field and occurred within the past five years.  

 

3. Field personnel, building enumerators and listers shall have received a minimum of 150 hours of 

in-service training pertaining to their particular phase of work and shall be generally aware of the 

other phases of the revaluation project before starting actual filed work.  

 

4. Personnel determining final land values shall meet the qualifications prescribed for supervisors in 

direct charge of the work.  

 

5. Resumes shall be submitted on behalf of principal appraisers and supervisors with bid submittal.  

 

6. The revaluation firm shall submit a listing of all field personnel with a summary of their 

experience prior to starting field work.  

 

IV. Additional Requirements  
 

The revaluation firm shall submit:  

 

a. A list of their clients for the past five years including their names, addresses, telephone 

number and a contact person.  

b. A statement regarding the adequacy of their financial resources.  

c. The name of the company representative who will be responsible for supervising this 

project.  

d. A statement of the portion of the work in the Borough of Folsom that will be performed by 

those individuals.  

e. A statement of qualifications of the supervisory staff.  

f. A statement of the experience in the field of municipality wide revaluation of the 

individuals (other than qualified supervisory personnel), representative to be available for 

assignment to a revaluation program for the Borough of Folsom.  

g. Samples of property record cards proposed for the various classes of properties to be 

appraised in the Borough of Folsom.  
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h. Samples of supportive material used in the appraisal of income producing property in other 

municipality-wide revaluation projects.  

i. Samples of public relations material.  

j. List any litigation resulting from appraisal projects revaluation firm has been engaged in 

during the past 10 years.  

k. The firm shall at all times abide by the Affirmative Action Guidelines P.L.1975, C.127 

(N.J.A.C. 17:27).  

l. The firm shall comply with P.L. 2004, Chapter 57 and submit proof of business registration 

issued by the New Jersey Department of Treasury. Non-compliance when submitting a 

proposal (or bid) is considered a non-waivable defect and will result in a denial of the 

contract to the firm.  

V. Borough Responsibilities  
 

The Borough of Folsom shall facilitate the revaluation firm's performance by providing the following:  

 

a. An appropriate number of copies of an up-to-date tax map of the Borough determined 

suitable for revaluation use by the Local Property and Utility Branch and the Director, 

Division of Taxation of the State of New Jersey.  

b. Access to all pertinent records of the Borough Assessor's Office including: field books, 

sales records, zoning ordinances, zoning and flood plain maps, deeds, and SR1A's. The 

existing property record cards will be available only to facilitate the revaluation firm in the 

verification of data collected by field personnel. The revaluation film shall not remove any 

record, map, ordinance or document from the Assessor's office without written permission.  

c. Letters of introduction to all field inspectors to facilitate their access to properties.  

d. A mailing list of each Borough's property owners (1 copy).  

e. Office space to be provided by the vendor.  

f. Final signed subdivision approvals in order that they may be included in the revaluation.  

g. The revaluation firm shall furnish all office equipment, property record cards, measuring 

tapes, cameras, machines and supplies required in connection with the revaluation. The 

Borough has limited office space for the revaluation firm.  

 

VI.   Scope and Method  
  

The revaluation firm shall value all real property, land and improvements, within the Borough of 

Folsom including exempt property. This shall include all real property in the process of being 

constructed or altered while the revaluation project is underway.  

 

The revaluation film shall appraise all real property (land and improvements) in the Borough of 

Folsom utilizing the three customary, recognized approaches to value wherever applicable. These 

approaches are the cost approach, the sales comparison approach and the income capitalization 

approach to value.  
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VII. Vacant Land  
 

a. The revaluation firm shall prepare a land value map of the Borough indicating 

neighborhood units and identifying land values used within each neighborhood for vacant 

land, residential land, farm homesites, farm acreage, buildable lots, and commercial, 

industrial and apartment lots where applicable.  

b. The revaluation firm shall inspect and appraise each parcel of vacant land based upon the 

unit front foot, square foot, acreage, site value or a combination thereof, as may be 

appropriate in their judgment and subject to the consent of the assessor.  

c. Qualified farmland shall be appraised as a qualified farm. 

d. All vacant land appraisals shall be made according to the standards and procedures 

provided in the Real Property Appraisal Manual for New Jersey Assessors. 

 

 

VIII. Residential Property  
 

1. The revaluation firm shall inspect the interior and exterior of all residential property including all 

accessory structures and outbuildings, including those structures to which no value is ascribed. 

Each building shall be accurately measured and diagrammed. Each major structure shall be 

photographed with a digital camera. Said inspection shall also result in a list of component parts 

including, but not limited to:  

 

a. the quality of construction  

b. the class of construction  

c. the story height of each section  

d. physical depreciation observed  

e. functional obsolescence  

f. locational or economic obsolescence  

g. number of living units  

h. age of the structure and year built  

i. overall condition  

j. monthly rent, if tenant occupied  

k. foundation type and material  

l. basement area, crawl space, and or slab  

m. finished basement area  

n. first floor area, upper floor(s) areas  

o. attic area (designate part finished, unfinished)  

p. finished half-story area (areas are to be actual)  

q. exterior wall construction measurements  

r. insulation (as can be determined)  

s. roof type and roof cover material  

t. floor structure and material  
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u. degree of interior finish  

v. heating, ventilation and air conditioning source, type and area serviced  

w. number, quality and height of fireplaces  

x. number and type of rooms  

y. number of bathrooms and their fixtures  

z. built-in kitchen appliances  

aa. modernization of kitchens and bathrooms  

bb. decks, patios, terraces, and balconies (measurements)  

cc. garages, e.g. attached, built-in or detached, porches, breezeways and their location in 

relation to the main structure  

dd. built-in pools, tennis courts  

ee. any other item or amenity that would significantly affect the market value of the property  

 

2. All of the available information shall be printed on a property record card acceptable to the       

Borough Assessor.  

3. Where more than one property card is required, all cards shall be assembled and properly labeled.  

4. Each property record card shall identify the individual making the inspection and set forth the date 

when the interior inspection was made. A signature of the owner or tenant should be obtained, if 

possible.  

5. All residential property appraisals shall be made according to the standards provided in the Real 

Property Appraisal Manual for New Jersey Assessors.  

6. All structures are to be measured with a measuring tape. No measuring sticks will be permitted. 

Measuring wheels will be permitted for site work only.  

7. A final (100%) drive-by visual field inspection is required and review of all land and buildings 

must be made upon completion of field and office computations by experienced firm (Supervisor) 

personnel to insure accuracy of all data recorded on  

8. A hard copy of the computer data files. The purpose of this review will be to account for and 

adjust for factors which may have direct bearing on the market value of properties as well as to 

ensure a property's equitable relationship to surrounding properties. This review shall be 

accomplished by a supervisor level employee of the firm.  

9. A clear digital color photograph will be provided for each major structure.  

10. Data collection is to be performed via electronic data collection software compatible and 

integrated with Vital Communications CAMA system. The electronic data collection software 

must be capable of both real time and batch uploading. The license and/or fees of the electronic 

data collection software will be the responsibility of the revaluation company. 

 

 

IX. Commercial Property  
 

1. The revaluation firm shall physically inspect the interior and exterior of commercial property included 

in this contract. Also include all accessory structures and outbuildings, and those structures to which 

no value has been ascribed. Each building shall be accurately measured, and diagrammed. They shall 
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have all the same information noted as RESIDENTIAL PROPERTY but in addition, the following 

items are required:  

 

a. The revaluation firm shall provide an analysis of income and expenses, and capitalize the Net 

Operating Income into an indication of value by the Income Capitalization Approach. Such 

analysis shall be made on a form acceptable to the Borough Assessor and presented in a clear, 

concise and readable format. The sketch produced shall clearly delineate the separate retail units 

within a shopping center or group of strip stores, and identify the tenant occupying such at the date 

of inspection. Finished retail area, mezzanine area and unfinished warehouse or storage area shall 

also be clearly delineated and its area calculated. Each building will be separately diagramed and 

an overall sketch plan of all structures will be either provided or drawn.  

 

b. The revaluation firm shall provide an analysis of income and expenses, and capitalize the Net 

Operating Income into an indication of value by the Income Capitalization Approach. The sketch 

produced shall clearly delineate the various sections of the building and describe the type of finish 

and occupancy.  
 

2. The firm should do vector sketches of all commercial and improved exempt properties into the CAMA 

file unless, in the opinion of the Assessor, the complexity of a property would prevent a vectored 

sketch. A note shall be made on said property record card in such event.  

 

3. All commercial, industrial and apartment appraisals shall be made according to the standards provided 

in the Marshal & Swift Commercial Cost Valuation Service Manual, if appropriate.  

 

4. In addition to the items enumerated under RESIDENTIAL PROPERTY, these items should be noted 

on commercial property record cards.  

a.  overhead doors, loading docks, canopies  

b.  concrete paved parking area  

c.  drive-thru windows, pneumatic tubes, vaults  

d.  sprinkler systems  

e.  lighting systems (interior and exterior)  

f.  structural framework  

g.  mezzanine and finish  

h.  craneways  

i.  any other item that would affect the Market Value of the property  

 

X. Exempt Property 
  

All Class 15 properties shall be physically inspected, measured and diagrammed by the revaluation film 

on the exempt property record format approved by the Assessor. The component should be listed and 

valued according to the Marshall and Swift format, if appropriate. They shall be listed separately when 

submitted to the Assessor.  

 

XI. Inspection Procedures 
 

Each property in the Borough should be inspected.  
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1. The revaluation firm shall mail to each property owner on the tax list a letter explaining the 

revaluation and advising the property owner of the forthcoming inspection. Said letter shall be 

mailed by the revaluation firm two weeks prior to the commencement of field work. The Borough 

shall determine the content of the letter with the advice and consent of the revaluation firm. The 

Borough shall supply revaluation firm with the most recent tax list available.  

2. The revaluation firm shall inspect all properties between the hours of 8:30 am and 7:00 pm, 

Monday through Friday and on Saturdays between 9:00am and 4:00pm. Sunday inspections shall 

not be scheduled, except by appointment and at the request of the taxpayer.  

3. No less than three attempts shall be made to gain entry to each property.  

4. The initial visit of the field person shall be announced by the post card or letter only; no advance 

appointment shall be required. During the initial visit to the property, the field-persons shall knock 

and announce their arrival, identify themselves, state the purpose of the visit, measure, describe 

and diagram the improvements and the subject site. An interior inspection shall also be made, 

subject to approval of the property owner, tenant or agent. If no one is home, the field-person shall 

leave a card explaining the purpose of the visit and informing the property owner or tenant that 

there will be another call back. .  

5. If upon the second call back visit, entry is not gained, the field-person shall leave a card asking the 

occupant to arrange a mutually convenient appointment to inspect the property. The card shall 

contain a toll-free telephone number that may be called by the property owner for the scheduling 

of appointments. The card shall also state that unless an appointment is scheduled by the property 

owner, the revaluation firm shall estimate the interior of the dwelling from information available 

through Assessor's records or other sources.  

6. Each property data lister shall record the name or code of the person making the inspection and the 

date of the inspection as well as the signature of the occupant verifying that an interior inspection 

has been conducted. Actual interior inspection is required and at no time shall the property owner's 

description be accepted in lieu of inspection. The signature of the party present at the time of the 

inspection shall be requested and be a part of the inspection documentation. The data collection 

worksheets will be returned by the field staff after which they shall be reviewed for accuracy and 

encoded into a computer data system. A hard copy or computer access to field work shall be 

forwarded biweekly to the Borough Assessor's Office after encoding and a preliminary calculation 

so that it can be progressively reviewed by the Assessor. Upon completion of a review by the 

Assessor, should discrepancies appear in the firm's listings, the firm shall make the necessary 

corrections at its own expense.   

7. If the property owner refuses either exterior or interior inspections to the property, the field-person 

shall courteously leave the property and inform the Borough Assessor within 7 days.  

8. No less than three attempts shall be made to gain entry to each property. The Firm shall make all 

reasonable efforts to inspect both the interior and exterior of 100%, but in no event less than 95% 

of all the line items.  

9. The revaluation firm shall notify the Assessor of Borough of Folsom of any properties discovered 

not to be on the current year's tax list so that they may be recorded as added or omitted 

assessments on their respective tax rolls. Notification shall be made within fourteen days of 
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discovery.  

10. All field personnel, at any time they are on private property within the Borough, shall plainly wear 

an identification badge which shall contain a clear, color photograph of the individual, the 

revaluation firm's name, the individual's name and signature, and the signature of a designated 

Borough Official. Field personnel will carry a Borough provided letter of introduction.  

11. The Tax Assessor of the Borough of Folsom shall have the right to require the removal of any field 

person from the work in the Borough.  

12. The revaluation firm's Project Manager shall be responsible for the quality and quantity of all field 

work performed by revaluation firm. They shall review the raw data collected by the field-person 

to insure the accuracy of the data reported and the diagram and measurements recorded before the 

card is key punched.  

13. Spot checks of the field work shall be conducted by the Borough Assessor, who may also require 

the Project Manager to accompany him/her on the spot checks. Faulty, incorrect field work shall 

be returned to revaluation firm for correction.  

14. Final value computations shall be reviewed by the Project Manager and the Borough Assessor 

before the final property record cards are printed. The Assessor shall have final jurisdiction as to 

the acceptability of the final values.  

15. The revaluation firm shall provide a written, weekly schedule of field work, including: name of the 

field inspector, the vehicle type and license number of said vehicle, the neighborhood to be 

inspected and the number of days the Field Inspector is expected to be in said neighborhood.  

16. With regard to real property being constructed or altered, the revaluation firm shall determine the 

percentage of completion and the appraised value of such property as of October 1, 2009.  

 

 

 

XII. Public Relations 
 

The Revaluation firm shall be required to assist the Borough in conducting a taxpayer orientation and 

education program regarding the revaluation. The program shall include, but not necessarily be limited to 

the following:  

   

1. Press releases describing the purpose and nature of the revaluation program. The timing of these 

releases should be approved by the Borough Assessor and Borough Clerk.  

2. Meetings with public groups in the community.  

3. The preparation and mailing of informational letter to taxpayers.  

4. The public relations function should be ongoing during the terms of the revaluation.  

 

XIII. Informal Reviews 
 

Once values have been determined, taxpayers shall be provided with an opportunity to review the 

proposed assessment of their property. Before the new values are mailed out, those properties with an 
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unusually high percentage of change will be reviewed by the Assessor  

 

1. Revaluation firm shall provide written notice advising the property owner of the new appraisal that 

revaluation firm has determined for the taxpayer's property. Said notice shall be by first class mail 

and the notice shall be in a format to be approved by the Borough. The notice shall specify when 

and how an appointment for an informal review of the property record card, new valuation, 

valuation methods and sales activity may be arranged by the property owner. Each property owner 

attending the informal review shall be afforded an individual meeting with a member of 

revaluation firm qualified to discuss the data collected and the Market Value of each property. 

Sufficient time shall be allowed to hear and conclude reviews on or before December 15, 2009.  

2. Taxpayers shall have a choice of a weekday, evening or a Saturday for this review. The Assessor 

reserves the right to attend these hearings.  

3. Revaluation firm shall provide sufficient telephone lines and staff in the revaluation firm's office 

on or before the day the letters of notification are mailed to the property owners. Said telephone 

lines shall be toll-free from all Borough of Folsom exchanges. No less than three telephone lines 

shall be provided by revaluation firms.  

4. Revaluation firm shall summarize each and every informal taxpayer review on a form that shall 

contain: date of the review, name of the reviewer, name of the taxpayer and/or agent, block and lot 

number of the property reviewed, comments from the taxpayer, any written submission from the 

taxpayer or appraisals reports along with the final determination made by the Project Manager 

upon final review. This written record shall be forwarded to the Borough Assessor for review and 

comment, before the final value is changed. Upon review and approval of the Borough Assessor 

the changes shall be delivered to the revaluation firm.  

 

5. The revaluation firm shall make all necessary revisions or corrections on or before December 30, 

2017. Each and every taxpayer that responded to the informal review shall be notified of the final 

determination made by revaluation firm within thirty days of the conclusion of the informal 

taxpayer reviews. Revaluation film shall notify the taxpayer in writing and said notification shall 

be sent by First Class mail.  

6. The Project Manager shall be available to meet with the class 4 property owners personally.  

 

 

XIV. Required Communication  
 

Throughout the revaluation, the revaluation firm shall perform its work in accordance with the plan and 

time frames approved by the Borough Assessor. They shall submit monthly progress reports to the 

Borough Assessor and prepare all other reports required by the State of New Jersey and the County of 

Atlantic during the revaluation proceedings. In addition, weekly oral communication with the Borough 

Assessor will be required.  
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XV. Delivery Upon Completion  
 

As the revaluation is completed, the revaluation firm will be responsible for the delivery of the following 

articles to the Assessor:  

 

1. A comprehensive, clearly written manual of the methods and data used in this revaluation. A copy 

of the New Jersey Manual and Marshall Valuation Service together with the cost data investigation 

results and adjustments used in the valuation of residential, commercial and industrial properties 

shall be summarized and furnished to the Assessor. The revaluation firm shall instruct the 

Assessor in the use of the manual so that she will have a thorough understanding of the appraisal 

process being utilized.  

2. All land value/sales maps, property record cards and accompanying digital photographs, any short 

narrative appraisals, additional blank property record cards, taxpayer review forms, and any other 

items appropriate.  

3. A magnetic tape containing the new revaluation assessment values, in a format consistent with the 

New Jersey Property Tax System Mod IV, shall become the Borough's new Master File.  

4. The revaluation film shall provide the Assessor with completed property record cards filed in 

sequence by block and lot numbers of taxable and exempt properties. All supporting data, 

documentation and special procedures used in deriving values shall also be provided to the 

Assessor in neat legal size folders. The firm shall make available qualified personnel for the 

purpose of giving full explanation and instructions to the Assessor and his staff with regard to all 

materials submitted in all phases of the final revaluation. Forty hours shall be allocated for this 

purpose.  

5. The revaluation firm will provide the Borough of Folsom a compact disc(s) containing all digital 

photographs taken.  

6. The resulting data base becomes the property of the Borough of Folsom.  

 

 

XVI. Defense of Appealed Values  
 

1. Without additional charge to the Borough, the revaluation firm shall furnish the Project Manager 

as the revaluation firm's expert to testify before the Atlantic County Board of Taxation when the 

revaluation firm's appraised value is being challenged. The expert shall appear with the Borough 

Assessor and/or the Borough Attorney at all hearings, settlement conferences and other legal 

proceedings, if requested, by the Borough Assessor and/or Borough Attorney. The Project 

Manager shall defend revaluation firm's appraised value of properties appealed to the County 

Board of Taxation for the tax years of 2018 and 2019. The Borough Assessor and Borough 

Attorney shall appear before said tribunals, represent the Borough, examine witness and actively 

participate in related legal phases of the defense of tax appeals.  

2. In cases where the decision of the Atlantic County Board of Taxation shall be further appealed to 

the Tax Court of the State of New Jersey, either by the appellant or by the Borough, the 

revaluation firm will provide the Project Manager as an expert witness for the Borough, if 

requested at the agreed upon hourly rate and said rate shall remain in effect during the term of this 
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contract and the conclusion of all tax appeals filed through the 2019 tax year.  

 

XVII. Surety and Insurance and Indemnification  
 

The revaluation firm, by accepting to work under this proposal, hereby agrees to defend, indemnify and 

save harmless the Borough of Folsom against any and all claims, demands, causes of action made in 

connection with, or arising from or associated with its work, actions of its agents and employees, 

regardless of whether any such claim asserts or establishes proof of negligence by or on the part of the 

Borough.  Prior to commencement of this contract, the revaluation firm shall obtain and carry adequate 

Public Liability (General Liability), Automobile Liability and Workmen's Compensation Insurance, which 

insurance coverage shall include the Borough as an additional insured for all work done in connection 

with this proposal.  Proof of such coverage in the form of Certificate of Insurance shall be provided by 

the revaluation company to the Borough Clerk prior to any work pursuant to this proposal being 

commenced.  Failure on the part of either the Assessor or the Borough to demand copies of such 

Certificates of Insurance shall not be deemed a waiver on the part of the Borough of the requirements of it 

being named as an additional insured.     

  

1. All such Public Liability (General Liability) and Automobile Liability Insurance shall provide 

coverage in the amount of One Million Dollars ($1,000,000.00) per occurrence. The Borough of 

Folsom shall be named as an “additional insured”. 

2. The revaluation firm shall furnish to the Borough of Folsom a Performance Surety Bond in the 

amount of the contract, the condition of which shall be the performance of the contract, which 

bond shall be issued by a reputable bonding company authorized to do business in the State of 

New Jersey. Said bond shall include the defense requirements of these specifications. Also, said 

bond shall be in a form satisfactory to and approved by the Borough Attorney. Policies or 

certificates of insurance and the performance bond may be reduced to 10% of the contract price 

upon acceptance of the completed revaluation by the Assessor and the Governing Body. The 

reduced amount of the bond shall remain in effect for the period necessary to cover the defense 

requirements of these specifications.  

3. Prior to commencement of this contract, the revaluation firm shall provide Workers'     

Compensation insurance coverage to all its employees in accordance with all regulations 

promulgated by the State of New Jersey and Federal Law. A certificate of said insurance coverage 

shall be provided to the Borough evidencing the coverage provided by the Revaluation firm.  

4. All sureties and Certificates of Insurance shall provide for a thirty day notice of cancellation to the 

Borough Clerk.  

5. Failure by the vendor to supply written evidence of the insurance coverages listed above upon 

execution of the contract shall result in default of the contract. 

6. The insurance companies for the above coverages must be licensed by the State of New Jersey and 

acceptable to the Borough. The vendor shall take no action to cancel or materially change any of 

the insurance required under this Agreement without the Borough’s prior approval.  The 

maintenance of insurance under this section shall not relieve the vendor of any liability greater 

than the insurance coverage. 



13 

 

 

 

XVIII. Computer Assisted Mass Appraisal System  
 

The Borough of Folsom’s Assessor's Office has utilized Vital Computer Resources, Inc. CAMA Programs 

for the past twenty years. It is mandatory that the revaluation firm use the same CAMA program. Also, 

the digital photographs need to be in a format that is compatible with Vital Resources "Vital Image" 

software. The digital images must be clear and able to be printed and downloaded into the ModIV System 

to be viewed.  

 

XIX. Payment  
 

Payments will be made in accordance with Borough payment schedule. The revaluation firm shall submit 

a monthly statement of the extent and value of work completed.  

 

Payment will be made ONLY on work completed. Payments to be made to the revaluation firm shall be 

calculated by applying the appropriate dollar value to the work completed and accepted by the Tax 

Assessor and subject to a ten percent retainage. The revaluation firm will supply the format to be used for 

invoicing. The format must be approved by the Borough of Folsom. All bills will be approved by the 

Borough Council at regularly scheduled meetings. 

  

Five percent of retainage will be released once the tax list is certified by the Tax Assessor.  

 

Three percent of retainage will be released after first year of tax appeals are completed. Balance will be 

released after ALL tax appeals are completed.  

 

XX. SELECTION AND CONTRACT 

The Borough of Folsom intends to award this contract to the Agency that it deems most responsive and 

will provide the most comprehensive and the highest quality of service to the Borough of Folsom 

inclusive of fee considerations. The Borough of Folsom reserves the right to accept other than the lowest 

price offer and to reject all proposals that are not responsive to this request.  

The Borough will select the vendor deemed most advantageous to the Borough, price and other factors 

considered.  The resulting contract will include this RFP, any clarifications or addenda thereto, the 

selected vendor’s proposal, and any changes negotiated by the parties. 
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APPENDIX A  

 
 

BOROUGH OF FOLSOM 

PROPERTY CLASSIFICATION SUMMARY AS OF JANUARY 10, 2016 

 
Class Property Classification Number of Line Items  

 
Class Property Classification Number of Line Items 

1 Vacant Land 338 

2 Residential 668 

3A Farm Regular 8 

3B Farm Qualified 54 

4A Commercial 42 

4B Industrial 12 

4C Apartment 0 

15A Exempt Public School 1 

15B Exempt Other School 0 

15C Exempt Public Property 271 

15D Exempt Charitable 8 

15E Exempt Cemeteries 0 

15F Exempt Miscellaneous 5 

TOTAL  1407 

 

NOTE: The price shall be based upon the above line item count, consolidation of any items required by 

the Assessor will not be used to adjust said price after the execution of this agreement.  

.  
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PROPOSAL SHEET  
 

We the undersigned propose to furnish and deliver the following item/service pursuant to the bid 

specification and made part hereof:  

 

Per Line Item Costs:  

 

1. Residential $__________________ 

2. Commercial $__________________ 

3. Farmland $__________________ 

4. Vacant Land $__________________ 

5. Exempt Properties $__________________ 

  

Short Narrative Appraisals $__________________ /each 

Hourly Rate for Defense Appeals $__________________/hour 

 

 

 

The undersigned is a (Partnership/Corporation) under the laws of the State of _________________ having  

 

its (Individual) principal office at _______________________________________________________  

 

NAME OF COMPANY: ______________________________________________________________ 

 

ADDRESS:  ________________________________________________________________________ 

 

PHONE:     ________________________________________________________________________ 

 

NAME and TITLE:  __________________________________________________________________ 

 

SIGNATURE:  ______________________________________________________________________ 

 

SUBSCRIBED and NOTARIZED: 
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SUPPLMENTAL INFORMATION 

1. Americans with Disabilities Act of 1990: Discrimination on the basis of disability in contracting for the 

purchase of goods and services is prohibited. Vendors are required to read Americans with Disabilities 

language and agree that the provisions of Title II of the Act are made a part of the contract.  The 

contractor is obligated to comply with the Act and to hold the owner harmless: AMERICANS WITH 

DISABILITIES ACT OF 1990 Equal Opportunity for Individuals with Disability The contractor and the 

Borough of Folsom, (hereafter “owner” or “Municipality”) hereby agree that the provisions of Title 11 

of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits 

discrimination on the basis of disability by public entities in all services, programs, and activities 

provided or made available by public entities, and the rules and regulations promulgated pursuant 

there unto, are made a part of this contract. In providing any aid, benefit, or service on behalf of the 

owner pursuant to this contract, the contractor agrees that the performance shall be in strict 

compliance with the Act. In the event that the contractor, its agents, servants, employees, or 

subcontractors violate or are alleged to have violated the Act during the performance of this contract, 

the contractor shall defend the owner in any action or administrative proceeding commenced 

pursuant to this Act. The contractor shall indemnify, protect, and save harmless the owner, its agents, 

servants, and employees from and against any and all suits, claims, losses, demands, or damages, of 

whatever kind or nature arising out of or claimed to arise out of the alleged violation. The contractor 

shall, at its own expense, appear, defend, and pay any and all charges for legal services and any and all 

costs and other expenses arising from such action or administrative proceeding or incurred in 

connection therewith. In any and all complaints brought pursuant to the owner’s grievance 

procedure, the contractor agrees to abide by any decision of the owner which is rendered pursuant to 

said grievance procedure. If any action or administrative proceeding results in an award of damages 

against the owner, or if the owner incurs any expense to cure a violation of the ADA which has been 

brought pursuant to its grievance procedure, the contractor shall satisfy and discharge the same at its 

own expense. 

The owner shall, as soon as practicable after a claim has been made against it, give written notice 

thereof to the contractor along with full and complete particulars of the claim, If any action or 

administrative proceeding is brought against the owner or any of its agents, servants, and employees, 

the owner shall expeditiously forward or have forwarded to the contractor every demand, complaint, 

notice, summons, pleading, or other process received by the owner or its representatives. 

It is expressly agreed and understood that any approval by the owner of the services provided by the 

contractor pursuant to this contract will not relieve the contractor of the obligation to comply with 

the Act and to defend, indemnify, protect, and save harmless the owner pursuant to this paragraph. 

It is further agreed and understood that the owner assumes no obligation to indemnify or save 

harmless the contractor, its agents, servants, employees and subcontractors for any claim which may 

arise out of their performance of this Agreement. Furthermore, the contractor expressly understands 

and agrees that the provisions of this indemnification clause shall in no way limit the contractor’s 
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obligations assumed in this Agreement, nor shall they be construed to relieve the contractor from any 

liability, nor preclude the owner from taking any other actions available to it under any other 

provisions of the Agreement or otherwise at law. 

2. Mandatory Affirmative Action Certification: No firm may be issued a contract unless it complies with 

the affirmative action provisions of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27-1 et seq: During the 

performance of this contract, the contractor agrees as follows: The contractor or subcontractor, 

where applicable, will not discriminate against any employee or applicant for employment because of 

age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or 

sex. Except with respect to affectional or sexual orientation, the contractor will take affirmative action 

to ensure that such applicants are recruited and employed, and that employees are treated during 

employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, 

affectional or sexual orientation or sex. Such action shall include, but not be limited to the following: 

employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 

termination; rates of pay or other forms of compensation; and selection for training, including 

apprenticeship. The contractor agrees to post in conspicuous places, available to employees and 

applicants for employment, notices to be provided by the public agency compliance officer setting for 

the provisions of this nondiscrimination clause. 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 

employees placed by or on behalf of the contractor, state that all qualified applicants will receive 

consideration for employment without regard to age, race, creed, color, national origin, ancestry, 

marital status, affectional or sexual orientation or sex. 

The contractor or subcontractor, where applicable, will send to each labor union or representative or 

workers with which it has a collective bargaining agreement or other contract or understanding, a 

notice, to be provided by the agency contracting officer, advising the labor union or workers' 

representative of the contractor's commitments under this act and shall post copies of the notice in 

conspicuous places available to employees and applicants for employment. 

 

The contractor or subcontractor, where applicable, agrees to comply with any regulations 

promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented 

from time to time and the Americans with Disabilities Act. 

The contractor or subcontractor agrees to make good faith efforts to employ minority and women 

workers consistent with the applicable county employment goals established in accordance with 

N.J.A.C. 17:27-5.2 or a binding determination of the applicable county employment goals determined 

by the Division, pursuant to N.J.A.C. 17:27-5.2. 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies 
including, but not limited to, employment agencies, placement bureaus, colleges, universities, labor 
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unions, that it does not discriminate on the basis of age,, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation or sex, and that it will discontinue the use of any 
recruitment agency which engages in direct or indirect discriminatory practices. 
 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that 

all personnel testing conforms with the principles of job-related testing, as established by the statutes and 

court decisions of the State of New Jersey and as established by applicable Federal law and applicable 

Federal court decisions. 

In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all 

procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are 

taken without regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual 

orientation or sex, consistent with the statutes and court decisions of the State of New Jersey, and 

applicable Federal law and applicable Federal court decisions. 

The contractor and its subcontractors shall furnish such reports or other documents to the Division of 

Contract Compliance and EEO as may be requested by the office from time to time in order to carry out 

the purposes of these regulations, and public agencies shall furnish such information as may be requested 

by the Division of Contract Compliance & EEO for conducting a compliance investigation pursuant to 

Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 
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NON-COLLUSION AFFIDAVIT 

State of New Jersey  

County of _________________                                            

I, _______________________________ residing in ________________________________                 
                                     (name of affiant)                                                                                                

(name of municipality) 

in the County of _______________________________ and State of _____________________of full age, 

being duly sworn according to law on my oath depose and say that: 

I am ____________________________________ of the firm of _______________________                                                     
(title or position)                (name of firm) 

_____________________________________ the bidder making this Proposal for the bid entitled  

______________________________, and that I executed the said proposal with full authority to do so that 

said bidder has not, directly or indirectly entered into any agreement, participated in any collusion, or 

otherwise taken any action in restraint of free, competitive bidding in connection with the above named 

project; and that all statements contained in said proposal and in this affidavit are true and correct, and 

made with full knowledge that the Borough of Folsom relies upon the truth of the statements contained in 

said Proposal and in the statements contained in this affidavit in awarding the contract for the said project. 

I further warrant that no person or selling agency has been employed or retained to solicit or secure such 

contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, 

except bona fide employees or bona fide established commercial or selling agencies maintained by 

_________________________________________________. 

Subscribed and sworn to 

before me this day                 ___________________________ 

      Signature 

      ___________________________________    

                (Type or print name of affiant under signature) 

_____________________________ 

Notary public of 

My Commission expires _______________ 

(Seal) 


